Hostel Coordination Unit (HCU)                                                                        HCU-F2

भारतीय प्रौद्योगिकी संस्थान इंदौर
खंडवा रोड, सिमरोल, इंदौर- 453552, भारत
Indian Institute of Technology Indore  
Khandwa Road, Simrol, Indore – 453552, India
OVERTIME (OT) CLAIM FORM 
Date:
	Name of Employee
	:_____________________ Hostel
	/Dining:______________________________

	
	
	



Overtime Details
	S. No.
	Date
	Day(W/O/GH)
	In Time
	Out Time
	Claimed OT Hours
	Minutes
	Work Done 
	Remarks

	1
	 
	 
	 
	 
	 
	 
	 
	 

	2
	 
	 
	 
	 
	 
	 
	 
	 

	3
	 
	 
	 
	 
	 
	 
	 
	 

	4
	 
	 
	 
	 
	 
	 
	 
	 

	5
	 
	 
	 
	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 
	
	
	 
	 


Day: W/O = Week-off | GH = Gazetted Holiday
Signature of Employee
Certification & Recommendation

Hostel Warden (Recommended/Not Recommended)

Chief Warden


